
 

 

 

 

PROBATE AND CHANGE OF NAME REQUIREMENTS 

 

(A) REGISTRATION OF LETTERS OF ADMINISTRATION / PROBATE: 

 Two (2) photocopies of letters of Administration/Probate and original for sighting 

 Two (2) photocopies of Death certificate and original for sighting 

 Original banker’s confirmation of Administrator(s) signature(s) signed by two authorized bank 

signatories with their names/page numbers on the bank’s letter-headed paper 

 Photocopy of Gazette/Newspaper publication 

 Request letter 

 Valid means of identification of the Administrators/Executors 

 Original share certificates/dividend warrant for endorsement 

 Payment of the specified sum for processing. 

 

(B) REGISTRATION OF CHANGE OF NAME: 

 Original copy of a sworn affidavit 

 Original banker’s confirmation of your signature signed by two authorized bank signatories 

with their names/page numbers on the bank’s letter-headed paper 

 Newspaper publication 

 Valid means of identification 

 Request letter 

 Original share certificates/dividend warrant for endorsement 
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